
CITY OF ANADARKO 
JOB DESCRIPTION 

                
TITLE:          Museum Curator 
DEPARTMENT:     Museum 
REPORTS TO:     City Manager 
FLSA STATUS:    Non-Exempt           
 
NATURE OF WORK 
Under the supervision of the City Manager, helps to maintain the museum and artifacts. Give museum tours, 
helps with research and follows museum procedures for archiving artifacts and keeping their records accurate. 
As a curator you are expected to recognize and add valuable pieces to the collection; you also need to know 
how to properly store, display, care for and repair artwork. Curators are often called upon to design exhibits 
and participate in the promotion of art shows and exhibitions. 
ESSENTIAL JOB FUNCTIONS 
1. Maintain order and neatness in museum, attend to general housekeeping duties. 
 
 
2. Yard work; weeding, watering, sweeping and other outside duties to maintain a clean and safe 

environment. 
 
3. Maintain files and other paperwork as needed.  
 
4. Assist with taking down and setting up museum exhibits and displays in the museum and locations as 

desired.  
 
5. Follow museum procedures to archive artifacts properly.  
 
6. Conduct museum tours and work with the public.  
 
7. Manage and set new events 
 
8. Performs other tasks as assigned. 

 
EDUCATION, TRAINING and EXPERIENCE REQUIRED 
General educational level (typically high school diploma or equivalent).  Generally 1-2 years of college is 
preferred or related work experience.  

 
SUPERVISORY RESPONSIBILITY 
No supervisory responsibility required. 

 
SPECIAL CERTIFICATES, REGISTRATIONS, LICENSES REQUIRED 
None 

 
PHYSICAL/MENTAL REQUIREMENTS 
Must be proficient in computer and other office equipment skills, such as scanner and copier. Must be able to 
communicate verbally, locate records and other documents. Must be able to stand, walk, bend, lift and go up 
and down stairs caring no more than 10 pounds.  

 
ENVIRONMENTAL CONDITIONS AND SAFETY CONCERNS 
Generally physical surroundings are pleasant and comfortable, with little or no exposure to health hazard. 

                
The above duties are general in nature and are not intended to reflect all of the duties which may be 
required of the incumbent. 
 



LAST DATE OF REVISION:  03/10/2020 
 
 
 
 
ACKNOWLEDGMENT 

I acknowledge that I have read the job description and requirements for the Museum Curator    

position and I certify that I can perform these functions. 

 

 

______________________________ __________ ______________________________ 
Applicant Signature     Date  Witness 

 

 

*Management has the right to add or change these duties of the position at any time. 
 

 
 
 


